Ilpunamo: Ymeepoicoeno:

Ha 3aCEe/IaHUU TIEaTOTHIECKOTO COBETA MIPUKA30M TUPEKTOPA IIKOJIbI
(ITporokos Ne ) oT No
MNOJOKEHUE

0 OubJsMoTeke cpeaHei MKOJIbI Ne 66 r. SIpocaaBis

I. O0mme moJs10xeHUst

1. bubnmoTeka sBISETCS CTPYKTYPHBIM MOJpa3AeieHueM cpeaHei mkoiasl Ne 66 T.
Spocnapins (nanee — MIKoOJA), yYaCTBYIOIIUM B Y4E€OHO-BOCIIUTATEIILHOM TPOIIECCE B
Hessix obecredeHnsl MmpaBa y4acTHUKOB 00pa30BaTeIbHOIO Mpoliecca Ha OecriiaTHOe
M0JIb30BaHUE OMOIMOTEUHO-UH(OPMAIIMOHHBIMU PECYPCAMHU.

2. JlesTenbHOCTh OMOIMOTEKH (fanee — MKOoJIbHAs OMOIMOTEKa) OTpakKaeTCsl B yCTaBe
IIKOJIBI.

3. lenn mKoapHOW OMOIMOTEKH COOTHOCATCSA C LEISMHU ILIKOJBI: (POPMUPOBAHUE
o0mie KyJapTyphbl JIMYHOCTH OOYy4YarOIIMXCS HAa OCHOBE YCBOEHHUSI 00S3aTEJILHOTO
MUHUMYMa COJIep>KaHUs 00111e00pa30BaTeNbHBIX IPOrpaMM, UX aJanTaius K KU3HU
B OOIIECTBE, CO3JaHHE OCHOBBI I OCO3HAHHOTO BbIOOpAa M MOCIEAYIOIIETO
OCBOEHHSI MPO(ECCHOHANBHBIX 00pa30BaTEIbHBIX TPOTPAMM.

4. llIkonpHast OMOIMOTEKA PYKOBOJACTBYETCS B CBOEH JEATEIBLHOCTU (pefepaibHbIMU
3aKOHaMHM, yKazaMH M pacnopsbkeHusmu Ilpesunenrta Poccuiickoit denepanmu,
ITIOCTAHOBJICHUSIMU M pacnopsbkeHussmu IIpaBurensctBa Poccuiickon ®epnepanuu,
pemieHusiMu MuHucTepcTBa 00pa3oBaHusi Poccuiickoit deneparuu, HHCTPYKUUAMH
MunucrepcTBa MHOCTpaHHBIX 1€ Poccuiickonn ®Penepanuy, ycTaBOM IIKOJIBI,
MOJIO’KEHUEM O OMOIMOTEKE, YTBEPKACHHBIM IUPEKTOPOM LIKOJIBI.

5. Ilopsaok moJib30BaHusl HICTOYHUKAMHU WH(OpPMALIKH, TEpEeYeHb OCHOBHBIX YCIYT U
YCIIOBUS UX IMpeNocTaBlieHus: onpenenstores [lonoxxeHnneM o mIKoibHON OMOIMOTEKE
u [IpaBusiamMu MOJIL30BaHUS MIKOJILHOW OMOIMOTEKOHN, YyTBEPKICHHBIMU TUPEKTOPOM
IIKOJIBI.

6. IlIko/1a HeceT OTBETCTBEHHOCTh 32 JOCTYIIHOCTh M Ka4ecTBO OMOJIHOTEYHO-
HH(GOPMAIMOHHOI0 00CYKUBAHUS OUOJIHOTEKH.

7. OpraHuzauus OOCITYXUBaHHMS YYaCTHHKOB 0O0pa3oBaTENbHOTO  Mpolecca
IPOU3BOAMTCS B COOTBETCTBUM C TMpPaBWJIAMHU TEXHHKH O€30MaCHOCTH U
MPOTHUBOIOKAPHBIMU, CAHUTAPHO-TUTHEHUYECKUMU TPEOOBAHUSMH.

I1. OcHoBHbIE 3a124H

8. OCHOBHBIMU 3a7]a4aMU HIKOJIbHOW OMOIMOTEKH SIBIISIOTCS:

a) oOecrmeyeHHWe yYacTHHKaM o00pa30BaTeIbHOTO Ipollecca - OOydaroluMcs,
NeAarorndyeckuM pabOTHUKAM, POJUTENSIM (MHBIM 3aKOHHBIM MPEICTAaBUTEIISAM)
oOyuaroiuxcs (Jajee - oJb30BaTeNsIM) - JOCTYyTNa K HHPOPMAIUH, 3HAHUSIM, HJIESM,
KYJbTYPHBIM LHEHHOCTSIM  IOCPEICTBOM  HCIIOJIb30BaHUS OubIMOTEYHO-
UH(POPMAIIMOHHBIX PECYpCOB INKOJbl Ha pPAa3jIMYHbIX HOCHUTENSAX: OyMaKHOM
(kHWKHBIA  GoHI, (GOHA  TMEePUOJUYECKHX  HW3JaHui);  KOMMYHHUKaTHBHOM
(KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISX;

0) BOCIHUTAaHHWE KYJIBTYPHOIO U TPAXIAHCKOIO CaMOCO3HAHMs, IOMOIIb B
coLlMaJIM3alMi 00y4aroIIerocs, pa3BUTUU €r0 TBOPUYECKOTO MOTEHIIMANA;



B) (opMuUpOBaHHE HaBBIKOB HE3aBUCUMOTO OHOJMOTEYHOrO MOJB30BATEIS:
oOy4eHHe MOUCKY, 0TOOPY U KPUTUUYECKOH OlIeHKE HHPOPMALINH;

I') COBEpPUICHCTBOBAHHE IMPEAOCTABIAEMbIX OHOIUOTEKOM YCIyr Ha OCHOBE
BHEJIPEHUS HOBBIX  MH(GOPMAIIMOHHBIX  TEXHOJOTMM M  KOMIBIOTEpPU3ALUU
OMOJIMOTeUYHO-UH(POPMALIMOHHBIX ~ MpOLecCCOB,  (opMupoBaHue  KOMGOPTHOM
OMOJIMOTEUHOMN CpEIbl.

II1. OcHoBHBIC QyHKIHMH

9. l;1st peanm3anuy OCHOBHBIX 3371a4y OMOIMOTEKA:

a) popmupyet pona 6ubIMOTEUHO-UH(DOPMALIMOHHBIX PECYPCOB LIKOJBI:

* KOMIUICKTYET YHUBEpCAIbHBIA (POHJ y4eOHBIMH, XYAO0KECTBCHHBIMU, HAYUYHBIMHU,
CIIPABOYHBIMH, TEJaTOTHYCCKUMHU ¥ HAyYHO-TIOMYJSPHBIMH JOKyMEHTaMHU Ha
TPaJAMIIMOHHBIX U HETPAJAUIIMOHHBIX HOCUTEISIX HHPOPMAITNK;

* monoyTHsIeT (PoHT MHGOPMAITMOHHBIMU pecypcamu cetu MHTepHeT;

0) co3ngaeT HHOOPMALIMOHHYIO TTPOIYKITHIO:

* OCYIIECTBIIAECT AaHATIUTUYECKYIO TEepepadOTKy HH(POPMAIINH;

* OpraHm3yerT M BEJET CIPaBOYHO-OMONMMOrpaduyeckuil amnmapaT: Karajoru
(anpaBUTHBINA, cCCTEMATHYECKHI), KAPTOTEKH (CUCTEMATUYECKYIO KapTOTEKY CTaTeH,
TEMaTUYECKUE KapPTOTEKH ), JIIEKTPOHHBIN KaTajor;

* pa3pabaThiBae€T pEeKOMEHJAATeNbHble Oubauorpaduyueckre Mmocoous (CHHCKH,
0030pbl, yKa3aTeNu U T.11.);

* oOecrieunBaeT HMHGOPMUPOBAHUE TOJbB30BaTeNel 00  uWHGOpPMALMOHHON
MIPOTYKITHH;

B)  ocymectsisier  auddepeHurpoBaHHOe — OMOIMOTEYHO-MH(POPMALIMOHHOE
oOcy’KUBaHUE O0yYarOIINXCA:

* opranuszyeT oOydeHHE HaBBIKaM HE3aBHCHUMOTO OMOIMOTEYHOTO MOJB30BATENS H
noTpeduTens nHpopMalu, COICUCTBYET UHTETPallMi KOMILJIEKCA 3HAHUW, YMEHUH U
HaBBIKOB PaOOTHI C KHUTOM U MH(pOpMaIuei;

* OKa3bIBaeT WMH(MOPMAIMOHHYIO TOJJEPKKY B PEIICHHWU 3a/1ad, BO3HHUKAIOIIUX B
mporiecce ux yueOHoM, caMooOpa30oBaTeIbHON U JJOCYTOBOM JIEATECIIbHOCTH,

r)  ocymectBiusier — auddepeHimpoBaHHoe — OMOIMOTEYHO-MHGOPMAIIMOHHOE
oOCTy>KMBaHHE MEIarornyeckKux pabOTHUKOB:

* BBISBJISIET MH(POPMAIIMOHHBIE TIOTPEOHOCTH U YJIOBJIETBOPSIET 3alPOCHI, CBSI3aHHbBIE
c 00y4yeHreM, BOCIUTAHUEM U 3[IOPOBHEM JICTEH;

* BBISABIISIET MHGOPMAIIMOHHBIE MOTPEOHOCTH M YJOBJIETBOPSIET 3aMpPOCHl B 00JIacTH
MearoriIeCKuX MHHOBAIMI M HOBBIX TEXHOJIOTHH;

* COJEHCTBYeT NpOoGEeCCHOHATBHOW KOMIIETCHIINH, TOBBIIICHUI0 KBaTU(UKAIINH,
MIPOBEJICHUIO aTTECTAINH;

* co3maer 0aHK MeJaroruyeckoil  MHGOpMalMM  KaKk  OCHOBBI  €IMHOMN
HH(pOpPMAITMOHHON CITYy>KObI 00111€00pa30BaATEIILHOTO YUPEKACHUS, OCYIIECTBIISICT
HAKOIJICHUE, CHCTEeMAaTH3allMI0 HHPOPMAIIUU T10 TIPEeIMETaM, pa3jeiaM U TeMaM,

* OpraHu3yeT JOCTYN K 0aHKy Meaarornuyeckoi nHGopMaImy Ha JTI0OBIX HOCUTETINX;
MIPOCMOTP AJIECKTPOHHBIX BEPCUU MEAATOTUUECCKUX U3TAHUM;

* OCYIIECTBIISIET TeKymiee uHpopmupoBanue (MHH WHOpMAIUU, 0030pPHI HOBBIX
MOCTYIJICHUH U TyOauKaimii), ”HGOPMUPOBAHUE PYKOBOJCTBA IIKOJIBI TTO BOIIPOCAM
yIpaBJIeHHs 00pa30BaTEIHHBIM MPOIIECCOM;

* CIIOCOOCTBYET TMPOBEIEHUIO 3aHATUH 10 (opMHUpOBaHUIO WH(POPMAITMOHHON
KYJIbTYPBI,



n)  ocymectBiaser — auddepeHnmpoBaHHOe — OUOIMOTEYHO-MH(OPMAIIMOHHOE
oOcy>KMBaHUe poAuTesiel (MHBIX 3aKOHHBIX MPEICTaBUTENEH ) 00yUatOIIUXCS:

* YIIOBJIETBOPSIET 3alpOChl MOJIb30BaTENel U MHOOPMUPYET O HOBBIX MOCTYIJICHUSX B
OMOJIMOTEKY;

* KOHCYJBTHPYET IO BOMNpPOCAM OpraHU3aldd CEMEHHOTO YTEHHUS, 3HAKOMHT C
uHdopMaIuei o BOCIIUTAHUIO IETEH;

* KOHCYJIBTUPYET MO BONpPOcaM Y4eOHbIX U3aHUH 7151 00y4JarOuXCs.

IV. Opranmn3anus neiTeJbHOCTH OMOJIHOTEKH

10. IlIxonpHas 6ubmMOTEKA IO CBOEH CTPYKTYpE NEIUTCS Ha aDOHEMEHT, YUTAIbHBIN
3aJ1, OT/IeN Y4eOHUKOB U OTJIE METOINYECKON TUTEPATyPHI MO MPEAMETAM.

11. bubGnmoreyHo-uHGOPMAIIMOHHOE OOCITY)KHBAaHHE OCYILIECTBISETCS Ha OCHOBE
OMOIMOTEYHO-UH(POPMAIIIOHHBIX PECYypCOB B COOTBETCTBUHM C YYE€OHBIM U
BOCIHUTATEIbHBIM IJIAHAMH IIKOJBI, MPOTPAMMAaMHM, MPOCKTAMH M TUIAHOM DPaOOTHI
HIKOJIbHOM OMOIMOTEKH.

12. B nensx obecrniedeHrs MOJIepHU3AIIMA OUOIHOTEKH B YCIOBHUAX HH(GOpPMATH3AIIUN
oOpa3oBaHMsi M B TMpefeliax CpelICTB, BBLACIAEMBIX YUYPEAUTEIS MU, LIKOJIA
oOecrieynBaeT OMOJINOTEKY:

* (puHaHCHpPOBAHNEM KOMIUIEKTOBAaHUS OMOIMOTEYHO-NH(OPMALIMOHHBIX PECYPCOB;

* HEOOXOJUMBIMM TIOMELIEHUSIM B COOTBETCTBHHM CO CTPYKTYpOH OMOJIMOTEKH U
HOpMAaTHUBAaMH 110 TEXHHUKE 0€30MacHOCTH IKCIUTyaTallid KOMITBIOTEPOB (OTCYTCTBHE
BBICOKOW  BIQXHOCTH, 3albUICHHOCTH TMOMEIICHHS, KOPPO3MOHHO-aKTHBHBIX
npUMeceld WM DJIEKTPONPOBOIAIICH TBUIM) U B COOTBETCTBUU C TOJOKEHUSMHU
CanlluH;

*  TEJICKOMMYHUKAIlMOHHOM W  KONMUPOBAJIbHO-MHOXKHUTEIBHOM TEXHUKOU U
HEOOXOMMBIMU MTPOTPAMMHBIMH MPOTyKTaMHU;

* PEMOHTOM M CEPBUCHBIM O0CTYKHUBAaHUEM TEXHUKHU U 000pyA0BaHMs OUOINOTEKY;

* OUOIMOTEYHON TEXHUKOW M KaHUEISIPCKUMHU MTPUHAICKHOCTSIMH.

13. lIkona co3maeT yCHOBHUS [JIi COXPAHHOCTH ammaparypbl, OOOpYyIOBaHUS H
uMyIecTBa OMOINOTEKH.

14. OTBETCTBEHHOCTh 33 CUCTEMAaTUYHOCTh U KaYECTBO KOMIUIEKTOBAHUSI OCHOBHOTO
dbonma OMOIMOTEKH, KOMIUIEKTOBaHUE Yy4eOHOro ¢oHAa B COOTBETCTBUH C
dbenepaabHBIMU MEPEUHIMH YICOHUKOB M y9eOHO-METOMUCCKUX U3IaHUMN, CO3/IaHHE
HEOOXOJUMBIX YCIOBUN AJISl NEATEIHHOCTH OMONMOTEKH HECET AUPEKTOp IIKOJBI B
COOTBETCTBUH C YCTABOM IIKOJIBI.

15. Pexum paboTbl IIKOJABHOW OMONMOTEKH OIpEeAeNsaeTcsl  3aBEIyOLIUM
oubnuorexoil (OmOnMOTEKapeM) B COOTBETCTBUM C TMpPaBUJIAMU BHYTPEHHETO
pacmopsiika IIKOJbI.

V. Yupasiaenue. llltaTel

16. VYmnpaieHue MWKOILHOM OUOIMOTEKOM OCYILIECTBIAETCS B COOTBETCTBUHM C
3aKoHoAaTenbCcTBOM Poccuiickon denepanvi U yCTaBOM IIKOJIBI.

17. OOmiee pyKOBOACTBO MAEATEIBHOCTHIO IIKOJbHOW OUOIMOTEKH OCYIECTBISET
JTUPEKTOP LIKOJBI.

18. PykoBOACTBO  HIKOJIBHOM  OMOJIMOTEKONM  OCYIIECTBISET  3aBEAYIOLIMI
oubnuoTexoit (OubIMoTEeKaph), KOTOPHIA HECET OTBETCTBEHHOCTh B Mpejeiax CBOeH
KOMIETEHIIMM Tepe/l OOIIECTBOM M JHUPEKTOPOM IIKOJIbI, OOyYaIOIIUMUCS, HX
poIuTENsIMHA (MHBIMH 3aKOHHBIMH TPEACTABUTEIISIMHU) 32 OPTaHU3AIUIO U PE3YIbTAThI
NEATEIbHOCTH IIKOJBbHOM OHOMMOTEKM B COOTBETCTBHUM C (PYHKIHMOHAIbHBIMU



O0S3aHHOCTSIMH,  MPEAYCMOTPEHHBIMH  KBaIU(UKALMOHHBIMU  TpeOOBaHUSMU,
TPYJOBBIM IOTOBOPOM M YCTaBOM IIKOJIBI.

20. 3aBenyromumii 6MbIMOTEKOM (OMOIMOTEKaph) HA3HAYACTCS JUPEKTOPOM IIKOJIBI,
MOXKET SBJISTHCA YICHOM TNEAarormueckoro KOJUIEKTMBA M BXOJUTh B COCTaB
MeJaroru4eckoro coBeTa 001eo0pa3zoBaTEIbHOTO YUPEKICHHUS.

21. 3aBenyronmii OuOnmuoTekod (OMONMMOTEKaph) pa3pabaThiBa€T W MPEICTABISET
JTUPEKTOPY IIKOJIBI HA YTBEPKACHUE CICTYIONTNE TOKYMEHTHI:

a) MOJIOXKEHUE 0 OMOJIMOTEKe, PaBUiIa MOJIH30BAHUSI OMOIMOTEKOM;

0) CTpYKTypy ¥ IITATHOE paclucaHue OMOIMOTEKH, KOTOPhIE pa3paldaThIBAIOTCS HA
OCHOBE O00BEMOB pabOT, OMPEACICHHBIX TOJOKEHHEM O IIKOJBHOW OMOIMOTEKE C
UCITIOJIb30BaHUEM «MEXOTpacaeBbIX HOPM BPEMEHH Ha IMPOIIECCHI, BBIMOTHIEMBIC B
oubmuotexax» (IlocranoBmenne MwuHUCTEPCTBA TPyla U CONUAIBLHOTO Pa3BUTHUS
Poccutickoit @eaepannu ot 3 pepasiss 1997 r. Ne 6);

I') IJITAHOBO-OTYETHYIO IOKYMEHTAIIUIO;

1) TEXHOJIOTHYECKYIO JIOKYMEHTAIIHIO.

22. TlopsioK KOMILJIEKTOBAHMSI IITaTa IIKOJBHOW OMOIMOTEKH pPEeriiaMEeHTHUPYETCS
YCTaBOM IIIKOJIBI.

23. TpynoBbie oTHOIICHUS PAOOTHUKOB IIKOJBHOW OMOIMOTEKH M CPEAHEM IIKOJIbI
PErYJIUPYIOTCSI  TPYJAOBBIM  JOTOBOPOM, YyCIIOBUS  KOTOPOTO HE  JIOJDKHBI
IIPOTUBOPEYNTH 3aKOHOIATENBCTBY Poccuiickon deaepanuu o Tpyae.

VI. IIpaBa 1 0013aHHOCTH OMOJIMOTEKHU

24. PabOTHHK IIIKOJILHON OMOIMOTEKN UMEET MPaBo:

v IIPOBOIMTH B YCTAHOBIICHHOM IOpsAKE (DAaKyIbTaTUBHBIC 3AHATHUS, YPOKH H
KPYXKH OHOIMOTEeUHO-OMOIMorpaduyeckux 3HaHUH W MHOOPMAMOHHOU
KYJbTYPHI;

v PEKOMEHI0BATh HCTOYHUKN KOMILUIEKTOBAHHUS HH(POPMAIHOHHEIX PECYPCOB;

v\ M3bIMaTh M pEaAM30BBIBATH JOKYMEHTHI W3 (DOHIOB B COOTBETCTBUH C
MHCTPYKIIMEH Mo ydeTy oubnuoTreunoro pouma;

v/ OmpeleNaTh B COOTBETCTBMHM C IIPaBHJIaMH  IOJB30BAHUS  IIKOJBLHOM
OMOIMOTEKOM, YTBEPKIEHHBIMU TUPEKTOPOM IIIKOJIBI, U M0 COTJIACOBAHUIO C
POIUTENHECKUM KOMUTETOM WM YTpaBisitoiiuM COBETOM BHUABI U pa3Mepbl
KOMITEHCAlUU yiep0a, HAHECEHHOTO MOJIb30BATENSIMUA OUOIUOTEKH;

v\ UMETb €XKETOIHBIN OTIYCK B COOTBETCTBHM C JIOKAILHBIMH HOPMATHBHBIMH
aKTaMH,

v’ OBITb IPEICTABICHHBIMU K PA3IHYHBIM (POpMaM MOOLIPEHHS;

v/ y4acTBOBATh B COOTBETCTBHM C 3aKOHOIATENLCTBOM Poccuiickoit denepanmu
B paboTe OMOJIMOTEUHBIX ACCOLMAIIUI UITU COIO30B.

25. PaboTHHKY OMOTMOTEK 00sI3aHBI:

v’ 00eCleynTh YUaInuMCs OTKPBITBIN JOCTYIT K ONOIMOTEYHBIM pECypcam;

v’ 00ecneunTh MOJb30BATENSAM BO3MOKHOCTE PabOTHl ¢ HH()OPMAIMOHHBIMU
pecypcaMu OUOIMOTEKH;

v uH(OPMHPOBATH IOJB30BATENEN O BUAAX INPENOCTABIIEMBIX OHOIMOTEKOM
YCIIyT;

v’ 00ecIeunTh HAyYHYI0 OpTaHN3anrio (JOHIOB M KATaJIOTOB;

v’ (dopmupoBath (POHIABI B COOTBETCTBUM C YTBEPKIECHHBIMU (eaepaabHbLIMU
MEePEUYHSIMH YYCOHBIX H3JaHHMM, 00pa30BaTEIbHBIMUA TPOrPAaMMaMH IIKOJIBI,



UHTEpecaMH, MNOTPEOHOCTSIMU W 3alpoCaMHM BCEX IMEPEUYMCIICHHBIX BBIIIE
KaTEerOpUM MOJIb30BaTEIICH;
v/ COBEpILIEHCTBOBAThL HMH()OPMALMOHHO-OMOIMOrpadruecKoe ¥ OHOIMOTEYHOE
0OCITy>KMBaHHE MOJIb30BaTENEH;
v’ obecrieynBaTh COXPAHHOCTH HCIIOJB30BAHHMS KHHI, YYEOHHKOB M JPYIHX
HOcHTelNer nH(opMaIuu, UX CUCTEMAaTU3aIlNI0, pa3MEICHUE U XpaHEHUE;
v’ 0becreynBaTh pEKUM PabOTHI HIKOIBHOM ONOIHOTEKH;
v OTYUTBHIBATHCS B YCTAHOBJIICHHOM TIOPSIKE TIEPE.] TUPEKTOPOM IITKOJIBI;
v/ MOBBIIATH KBATH(PHUKAIHIO.
VII. [IpaBa 1 0093aHHOCTH MOJIb30BaTe el OMOTHOTEKHU
26. IToab3oBaTes i OMOJINOTEKH UMEIOT MPABO:
a) Tmody4yaTb TMOJHYI0O HH(pOpMammMio o cocTaBe Oubmuorednoro (¢oHnaa,
UH(GOPMAIIMOHHBIX PECypcax U MPeoCTaBIIEMbIX OUOIMOTEKON yCIIyTax;
0) MOJIL30BaTHCSI CIIPABOYHO-OMOIMOTrpaduiecKumM anmapaTom OMOINOTEKH;
B) IMOJy4YaTh KOHCYJIbTAaIlMOHHYIO IIOMOIIb B TIIOMCKE U BBIOOpE HMCTOYHUKOB
uHdopmaIuy;
I) MOJy4aTb BO BPEMEHHOE IOJb30BaHUE Ha aOOHEMEHTE M B YMTAJIBHOM 3aJie
nevyaTHbIC U3IaHUS U IPYTUEe UCTOUYHUKHU UH(POPMAIINH;
11 ) IpOJIEBATh CPOK IOJIb30BAHUS JOKYMEHTaMU;
€)0Jy4aTh TEMaTUYECKHE, (dakrorpaduueckue, YTOUHSIOIIHE 17§
oubnmorpaduyeckue CrpaBkyd Ha OCHOBE (POoH1a OMOIMOTEKY;
) y4acTBOBaTh B MEPONPHUSITHSIX, TPOBOJUMBIX OMOIHOTEKOM;
3) oOparmatscs A pa3penieHus] KOHPIUKTHON CUTYaIlul K TUPEKTOPY IIKOJBI.
27. Ilo1b30BaTe U IKOJIbHOM 0MOJIMOTEKH 00513aHbI:
a) coO01aTh MpaBUjia MOJIb30BAaHUS IIKOJIBHON OMOIMOTEKON OEpEKHO OTHOCUTHCS
K TIPOM3BE/ICHUSM MeyaTH (He BBIPHIBATh, HE 3aru0aTh CTPAHMUII, HE JeNaTh B KHUTAX
MOMYEPKUBAHUS, TIOMETKH), HWHBIM JIOKYMEHTaM Ha pa3JIUYHbIX HOCUTENSX,
000pyZI0BaHUIO, MHBEHTAPIO;
B) MOJ/EPKUBATH MOPSJIOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM [0CTYyIe
0M0JIMOTeKH, PACTIOOKEHUS] KAPTOYEK B KaTAJI0raX U KapToTeKax;
') MOJb30BAaThCSl IIEHHBIMU U CHPABOYHBIMU JOKYMEHTAMHU TOJIBKO B MOMEUICHUU
OMOJIMOTEKU;
1) yOenuTbCcs MNpU TOJYYEHUH JIOKYMEHTOB B OTCYTCTBHM Je(EKTOB, a IMpHU
oOHapyxeHuu  mnpouHPopMmupoBaTh 00  ATOM  pabOTHUKA  OUOJTUOTEKH.
OTBETCTBEHHOCTh 3a OOHAapy>KEHHBbIC JE(PEKTHl B CIaBa€MbIX JOKYMEHTaX HECET
MOCIICTHUN TT0JIb30BATENb;
€) PacIHChIBATHCS B UATATEIBCKOM (HOPMYIIIpe 3a KaXIblil MOJTYYSHHBIN TOKYMEHT
(uckmmouenue: oOyyvaromuecs 1-4 xkiaaccon);
) BO3BpalaTh TOKyMEHTHI B IIKOJIbHYI0 OMOIMOTEKY B yCTAHOBJICHHBIE CPOKHU;
3) 3aMEHSITh IOKyMEHTHI IIKOJbHOM OMOJIIMOTEKH B CiIydyae X yTpaThl UIU HOPUYH UM
pPaBHOLIGHHBIMH, JIMOO KOMIIEHCHpPOBaTh ymiepO B pa3Mepe, YCTaHOBJIECHHOM
MpaBUJIaMH TIOJIE30BAHUS IIKOJIBHOW OMOINOTEKOM;
M) TIOJHOCTBIO PACCUMUTATHCA C UIKOJbHOM OWONIMOTEKOM MO HMCTEUYEHHWH CpOKa
oOy4eHus Wi paboThI B MIKOJIE.
28. IlopsiaoK M0J1b30BaHUS IKOJbHO OHOJIMOTEKOM:
a) 3aMKCh B IIKOJBbHYIO OMOJIMOTEKY OOYyYarOImUXCs MPOU3BOAUTCS MO CIIUCOYHOMY
COCTaBy KJiacca, MelarOrH4eCKUX U UHBIX paOOTHUKOB IIKOJIBI - B HHIUBUIYaIbHOM



NOpsIZIKe, poauTeNned (MHBIX 3aKOHHBIX MpEACTaBUTENEH) oOydarolmuxcs - IO
NacropTy;

0) mepeperucTpamusi IOJb30BaTeIeH IIKOJbHOW OWOJMOTEKH MPOU3BOJUTCS
€KEr0JIHO;

B) JIOKyMEHTOM, IOATBEPKJAIOIMUM MPaBO IOJIb30BAHUS OUOIMOTEKOU, SIBISETCS
YUTATEIBCKUN HOPMYJIISIp;

T') YUTATETbCKUN GOopMyIIsp GUKCHUPYET AAaTy BBIJAUH MOJIH30BATEIIO JOKYMEHTOB U3
¢dona GUOIMOTEKN U UX BO3BpAIICHUS B OMOINOTEKY.

29. Ilops10K M0JIL30BaAHUSL A00HEMEHTOM:

a) MOJI30BATENIM MMEIOT MPABO IMOJYYUTh HA JOM W3 MHOTOTOMHBIX W3IaHUA HE
0oJee IByX JOKYMEHTOB OJHOBPEMEHHO;

0) MakcUMaJbHbIE CPOKHU TOJIb30BAaHUS JOKYMEHTaMHU:

- yueOHUKH, yueOHbIe MTOcoOUs - y4eOHBIH ro;

- Hay4HO-TIONYJIsipHasl, T03HABaTENbHAs, XyA0KECTBEHHAs IuTeparypa - 14 nuei;

- IEPUONYECKHE U3/1aHus, U3JaHKsl IOBBIILIEHHOTO CcIIpoca - 7 AHEM;

B) IOJI30BATEIN MOTYT HPOJIUTH CPOK IOJIb30BAHUS JOKYMEHTaMHM, €ClIM Ha HHUX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX IOJIb30BATEIICH.

30. [opsinok MoAb30BAHUA YUTAJBLHBIM 32JI0M:

a) JOKYMEHTHI, NpeAHAa3HAuY€HHbIE A1 pa0dOThl B UWTAJIbHOM 3aje, Ha JOM He
BBIAIOTCS;

0) SHLUMKJIONEIUHN, CIPABOYHHUKH, PEJIKUE, [ICHHbIE U UMEIOUIUECS B €IUHCTBEHHOM
AK3EMIUISIPE JOKYMEHTHI BBIJAIOTCS TOIBKO JJI1 padOThI B YUTAILHOM 3aJI€;

32. Ilopsiiok padoThl ¢ KOMINBIOTEPAMH, PACIIOJIOKEHHBIMU B OMOJINOTEKeE:

a) paszpemraeTcsi paboTa 3a OJHUM MEPCOHAIBHBIM KOMIIBIOTEPOM He Oojiee ABYX
YEJIOBEK OJITHOBPEMEHHO;

0) pabdoTa ¢ KOMIBIOTEPOM MPOU3BOJUTCA COIVIACHO YTBEPKJIECHHBIM CAaHUTAPHO-
TMTUEHUYECKUM TPeOOBaHUSIM.



